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Dear HR department:  

Thank you for giving me the opportunity to apply for the position at your organization. After reviewing your 

job description, it's clear that you're looking for a candidate that is extremely familiar with the 

responsibilities associated with the role and can perform them confidently.  

I am certain that I have the necessary skills to successfully do the job and perform above expectations.  

I am an adaptable professional who has been consistently praised as quality-oriented by my coworkers 

and management. Over the course of my 22-year career, I’ve developed a skill set directly relevant to the 

role you are hiring for, including turnkey of all projects.  

Overall, I have consistently demonstrated leadership, organizational and problem-solving abilities in every 

aspect of my role at, WASH, SNFI Projects Management, Manage and monitoring the budgets, projection 

(financial forecasting) and actual of spending, good experience of Manage Projects of USAID/BHA, 

UNICEF and CARE, Human resources management,(e.g. Prepare PRFs, PAFs, prepare JDs, Questions, 

and evaluation, create short list, participate in interviews, choosing preferred candidates), Follow up on 

procurement and logistics operations and manage them in accordance with the specified budget lines and 

projections spending, and participate in preparing technical conditions books for tenders. 

review, extend and amend the MOUs of WASH facilities. tracking the program indicators using the 

indicator tracking tool (ITT) and reporting on any targets ahead/behind the plan. 

Providing in-depth insights on work progress and program activities to address main issues and required  

interventions by following up on regular WASH activities progress reports. 

High experience of water treatment stations, laboratories Management, monitor progress of activities 

through the work plan, M&E and frameworks, to identify underperforming activities for correct it, Managing 

the relationship with the relevant stakeholders in the project and determining the size of the influence of 

each one. and I invite you to review my details achievements in the attached resume and my website  

Or scan QR: https://abdullahammura.info.  

I look forward to elaborating on how my specific skills and abilities will benefit your organization.  

 Please contact me at my phone or via email to arrange for a convenient meeting time.  

Thank you for your consideration, and I look forward to hearing from you soon.,  

 

Yours sincerely  
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